Copy and paste the message below into an email to customize:


Subject line: Recognize your colleagues for great work!
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Good afternoon team,

At [organization name], we want to recognize our hardworking team members for their dedication and fantastic contributions to the community we serve. To do so, we are implementing the “Caught in the Act” program, where you can “catch” your colleagues doing outstanding work. 

To recognize someone at the organization, simply fill out this FORM. The team member you are recognizing will receive a shout-out and a certificate for being “caught in the act”. 

We're looking forward to applauding individuals for their contributions to our organization!

Thanks,
[HR Manager/Person Sending Out Email]
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